UNIVERSITY OF PORTSMOUTH – RECRUITMENT PAPERWORK
1. JOB DESCRIPTION

	Job Title:


	Part-Time Hourly Paid Lecturer in English Literature

	Faculty/Centre:


	Humanities and Social Sciences

	Department/Service:

Location:
	School of Social, Historical and Literary Studies

	Position Reference No:


	10015411

	Cost Centre:


	43000

	Responsible to:


	Head of Department

	Responsible for:


	N/A

	Effective date of job description:


	 2014

	Purpose of Job:

	To provide teaching and learning support to students in one or more of the following areas: Critical theory, Twentieth-Century and Contemporary Literature; Nineteenth-Century literature; Early Modern literature; World literature; American literature.  To carry out the associated administrative tasks with the Units taught and to be a member of the teaching team.  

	Key Responsibilities:

	1. To prepare teaching and learning materials, ensuring that these meet the needs of the students and the defined learning objectives of the Unit.

2. To deliver teaching, ensuring that content and methods of delivery meet the           learning needs of the students and the defined learning objectives of the Unit.

3. To reflect on teaching and learning design by obtaining and analysing students’ feedback.

4. To carry out assessment activities, providing comprehensive feedback to students on their assignments.

5. To carry out the associated administrative tasks with teaching and assessing a Unit of study, including providing marks to prescribed deadlines.

6. To reflect on practice and the development of own teaching and learning skills.
7. To liaise with academic and support staff colleagues, building internal networks for the purposes of exchange of information and collaboration.
Other reasonable duties that may be required by the Head of Department and Unit



	Working Relationships (key individuals the job holder would be working with):

	Course Leader 

Subject Group Leader
Course Team
Head of Department

Faculty Learning and Teaching Coordinator

Department / School support staff


2. PERSON SPECIFICATION

	No
	Attributes
	Rating
	Source

	1.
	Specific Knowledge & Experience
	
	

	
	Specialist knowledge and expertise in English Literature,

	E
	AF,S

	
	To engage in Continuous Professional Development
	E
	AF,S

	
	Experience of teaching adult learners
	E
	AF,S

	
	Teaching and administrative experience at undergraduate level in English Literature
	D
	AF,S

	2.
	Skills & Abilities
	
	

	
	Very good teaching, communication and team working skills
	E
	AF,S

	
	Enthusiasm for subject area and a collegiate attitude to colleagues
	E
	AF,S

	
	Ability to reflect on practice and the development of own teaching and learning skills
	E
	AF,S

	
	An understanding of e-Learning and/or a willingness to train in this area
	E
	AF,S

	3. 
	Education &/or Training
	
	

	
	First degree in a relevant subject area
	E
	AF

	
	Masters degree in a relevant subject discipline

	E
	AF

	4.
	Other Requirements
	
	

	
	An understanding of equal opportunities issues and how they may impact on academic content and student needs
	E
	AF,S

	
	Overall flexible attitude to work with a good attendance record
	E
	AF,S


Legend  

Rating of attribute: E = essential; D = desirable

Source of evidence: AF = Application Form; S = Selection Programme; T = Test; P = Presentation

JOB HAZARD IDENTIFICATION FORM

	Please tick box(s) if any of the below are likely to be encountered by the applicant.



	International travel                                              
	(
	Ionising radiation                                                
	(

	Manual Handling                                                
	(
	Asbestos, Lead
	(

	Human tissue/body fluids 

EPP Worker (Exposure Prone Procedures)
	(
	Driving on University business                                   Mini-bus, Van, bus, forklift truck
	(

	Genetically modified Organisms                        
	(
	Food Handling                                                   
	(

	Noise > 80 DbA                                                 
	(
	Substances to which COSHH applies
	(

	Skin irritants/sensitisors                                     
	(
	Small print /colour coding (electrical)                                                         
	(

	Night Duty

between 2200 hrs and 0600 hrs
	(
	Working at heights / with drains /                     in confined spaces
	(

	Display Screen Equipment               X                                                   
	
	Access to children                                             
	(

	Repetitive tasks                                                    (
	Stress (workplace/workload demands, changes  within dept etc)
	                                                             (

	Other (please specify)                                                                                                                             (

	Please give details of any of the above as necessary:


Line Manager/Supervisor to sign below:

	Signed
	Fergus Carr

	Name (block capitals)
	 FERGUS CARR        Head of School

	Date
	

	Extension number
	

	
	


